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Auto Report Downloading System (ARDS)

WELCOME TO AUTO REPORT DOWNLOADING SYSTEM !
This system is used for Automatic Download of your Transcriptions.

CONFIGURATION

1. Open the software:
a. Click on Start > All Programs > Auto FTP Download > Auto FTP
Download.exe
b. Alternatively on the Desktop you will find icon like,

Double click this icon.

START UP SCREEN OF THE SOFTWARE.

2; Transcribed File Auto Download =10 x|
File Reports
Search Reports Import Files Wieww Log |
Connect Dizconmest

Start Downloding Todays Transcribed File

Download progress
[

Click Connect to get connecked

ARDS CONFIGURATION
Configure ARDS by Login Name, DigiDMS, Search keywords and Email Settings.



CONFIGURE LOGIN NAME
Click on File> Configure> Login Name

27 Transcribed File Auto Download

File Beports

Configure

Lagin Mame

=101 %]

IN Log

Print Downloaded Files CigiDrS

Mowve Folder Search Kesywords

Import Files Email Setting L=
Wiew Log

Exclude KeyWord ding Tiodays Transcribed File
Exit

Download progress :
[

Click Connect ko get connecked

CONFIGURE CONNECTION

| Configure Connection ﬂ
FTPMarme LIRL UserMame
FTP CLIEMT 1 Ftp.digidms.com | softwareupdates@digidms., com

FTP CLIEMT 2 Ftp.-:li-jitalu:u:ump. . hu:-l:u:ukﬂnrau:liu:ulDgy@di'gitalcumpusnft. .

— Connection Settings

FTF Mame - |FTF' CLIEMT 1

IIRL : Iftp. digidrmz. com

ser Mame Isuftwareupdates@digidms. o

Ixxxxxxxxxxxxxxx

Paszward :

Destination : ID:'\upIDads'ﬁN ew Folder

L

[T Set As Default

Irngert | Save | Delete | Edit | Lanze| | Exit |

Click on Edit button and then type the following,

Choose an FTP name for your identification.

URL.: ftp.digidms.com

Get Username & Password from our DigiDMS representative.
Choose Destination path for the process.



ftp://ftp.digidms.com/

There is an option to ‘Set As Default’ one FTP address for regular usage.

CONFIGURE DIGDMS SETTINGS

-+ Configure DigiDMS Settings x|

—DigiDM5 Settings
[T Integrate with DigDMS W Integrate for Transcrption reupload

SALPwd:  |”

PChart Path : ~ [Crhallscan

[ Minimize in Tray Ok Cancel

On this screen you are provided with two options :

The first option “Integrate with DigiDMS” allows you to move selected Transcripts to
download link of DigiDMS.

Whereas, the second option “Integrate for Transcription reupload”, allows you to
REUPLOAD the transcripts to other ftp site(s) after verification of the transcripts.

In case of the first option you should provide the correct Pchart path.

-+ Configure DigiDMS Settings x|

—DigiDM5 Settings
[+ idrtegrate with DigDMS [T Integrate for Transcrption reupload
SALPwd:  |”
PChart Path : ~ [Crhallscan |
[+ Minimize in Tray Ok | Cancel

Always Tick ‘Minimize in Tray’ for Automatic running of the system.



iglstart |J & @ ﬁ % ! ”“ allscan | ﬁﬁmar...l EDOC...I mncrn...l meds...I @Autn...l @Revim I @Autnml @!g@fw*} 11:38
Once you click the “Minimize in Tray” option, the ARDS will be always seen in
Taskbar on your desktop.




Shiow
Yiew Report Log
Search Reports

iglstart |J & @ ﬁ % ! ”“ allscan | ﬁﬁmar...l EDOC...I mncrn...l meds...I @Autn...l @Revim I @Autnml
On right click of your mouse you can get all options of ARDS.

CONFIGURE SEARCH KEYWORDS

2z Transcribed File Auto Download =01 x|
File Reports

iFigure Login Mame Lag
Print Downloaded Files CigiDrs
Move Folder Search K
Impork Files Email Setking el
Wiew Log
Exclude KeyWord ading Taday: Tranzchited Fie

Exit
Download progres:s

Click Connect to get connecked




CONFIGURE DOCTORS
(5] ]

Dioctor | M

v Bemaove Signature “waord from the docurment.

[v Show login Farm Far Signature

Save |

E xit

This is the important feature of ARDS to facilitate the different physicians attending your
practice to verify and digitally sign their reports.

If you check ‘Remove Signature Word from the document’ then all your transcripts
will not contain the Signature and the Signature word.

If you check ‘Show Login Form for signature’ the following screen appears for user
authentication of each user(Physician).

x

Uszer Mame :- Ihmi

Pazszword - Ixx>1

Ok Cancel




CONFIGURE KEYWORDS - DOCTORS
_ (o x|

Dactor | Mizcellaneous I

Ay,

WD keywhord : - |HBF|

HS

™ Full Hame ;- IHM|

W5

55 IJzer Login Mame :- |HM|

L]

Password :- [
Signature file :- [D:\Team'walint16 Jan 2007\Hoboke ..
User Type - f* Doctar Assistant

Inzert | Edit | Delete |

E xit

Once users are configured, they can fill in details e.g. Full Name, User Login Name,

Password and Signature file (the digital signature image file)corresponding to each Key
Word.

e.g. A Physician HMI can use his dss recorder, identifier “‘HBR’ which is present in front
of each transcript. He can then go on to configure such mulitiple identifiers pertaining to
different recorders, locations or practices.



CONFIGURE EMAIL SETTING

2i; Transcribed File Auto Download -0l x|
File Repaorts

Configure Login Marme

Erint Downloaded Files DigiDrS

Movve Folder Search Keywords

Impart Files Email Setting

View Log

Exclude KeyWord ading Tadays Transchited Fie
Exit

Download progress
[

Click Connect to get connecked

On Clicking “Email Setting” you will reach the following screen.

| Email Setting x|

— Email Settings
SMTP : Iwww.digidms.cum
Email 1D : ISnftwareteam@digidms.mm
Uzert ame : Isu:uftwareteam@digidms.|:|:|m
E oIt Ixxxxxxxxxxxx
Default M ame : IDiQiDMS

Edit Eancel

Save | :

E xit

Fill up one by one the boxes displayed in the screen.

SMTP: www.digidms.com

USN & PWD: Provided by DIGIDMS REPRESENTATIVE
Default Name: Your choice



http://www.digidms.com/

MANAGING TRANSCRIPTS

CONNECTING & DOWNLOADING REPORTS

2z Transcribed File Auto Download =01 x|

File Reports

Search Reparts Import Files Wiew Log |

&

Download progress

Connect [izzonnect

Start Mownlading Tedays Tranzchibed Fie

Click Connect to get connecked

Double click Connect, once connected successfully click *Start Downloading Todays
Transcribed File’, once Downloading is complete you can Print the reports.

PRINTING DOWNLOADED FILES
Goto Main Menu > Print Downloaded Files > (next figure)
o
IEiT Reports

Configure r |7|:u:url: Files Yignw Log

Print Downloaded Files

Mowve Folder
Impart Files
Wiew Log

Exclude KeyWord ading Tadays Transchited Fie

[Meconnest

Exif:
Dowrload progress
[

Click Connect to get connecked

On double clicking ‘Print Downloaded Files’ the following sub-menu appears.

Please choose Select Date and Select Doctor Name.
Bottom-Left hand corner indicates counter number (e.g. 4 files) of reports to be printed.

Right hand screem will show you all the reports by their full names.



| Select Date and Doctor Name

Select Date
|;1 742007 j

Select Doctor Mame

I Search

[~
_Seoreh |
Smart Search |

Frexiew of Selected File |

HER-21747-D5332550 BRENDA FINEIRD 01082007 doc
HER-21748-D5332551 MvRa ORTEGA 07082007 1tf
[F18--10-Test] waw

F19--11-Test2 waw

Taokal Murnber of files are 4

Print Selected Files |

Frint &l Files |

E xit

You can select a date > select doctor > preview and Print a few or all files.

SEARCHING REPORTS

Inorder to locate a particular report, you can use windows based ‘Search’ facility or

Digidms based ‘Smart Search’ facilty, which is preferable.

Select Date
|m 742007 j

Select Doctor Mame

|21 747 Search

=l
Smart Search |

Freview of Selected File |

01032007%HBR-21747-05332550 BRENDA FINEIRD 01082007 doc

Test\HER-21747-D5332550 BRENDA PINEIRD 01082007 doc

01172007%HBR-21747-D5332550 BRENDA FINEIRD 01032007 doc

Total Mumnber of files Found :3 out of O

Print Selected Files |

Frint Al Files |

E =it

e.g. By punching MR#21747 the report for Brenda Pineiro is generated. Alternately you
can give any text for searching a document.

MOVING & COPYING FOLDER
Goto Main Menu > Move Folder > (next figure)

2 Transcribed File Auto Download

File Reports

Configure b hport Files

=101 %]

Yiew Log |

Mowve Faolder
Impart Files

Print Downloaded Files

[Meconnest

Wiew Log
Exchude KeyWwiord

ading Tadays Transchited Fie

Exif:
Dowrload progress

Click Connect to get connecked




You can conveniently move or copy folders from any given location to Auto Report
Download folder when required to be transferred physically.

- Copy Folder to Auto File Download El

Select Source Folder

Challzzan

Copy |

IMPORTING FILES

== Import File X|

Select Source Folder

LAt File Download

[V 01132007 #| Impart |

This ‘“Import File’ feature allows you to move files in the ‘Auto File Download’ folder
under a specific date.

EXCLUDE KEY WORD

i
IEiT Reports
Configure ¥ hpaott Files Yigw Log |
Brint Downloaded Files
Mowve Folder
Import Files

[Nizconnest

Wiew Log

Exclude Keyword difg Tadays Transchbed File

Exit

Download progress :
[

Click. Connect to get connecked




On clicking ‘Exclude KeyWord’ tab the following screen appears.

x
d I Kewvword I

Als
.brmp
LEmMF

—

LR R o R

K.eyword
[ Izer Mame ; I-><IS

Save | Delete | Edit | [Eancel | Exit |

This Exclusion feature allows the not required files to be excluded from the Print List,
Logs etc. Also, it enables the counter to precisely show the correct number of reports
downloaded or printed.



REPORTS

There are three different kinds of Reports provided under the ‘Reports’ tab.

Download Log Report
2; Transcribed File Auto Download =10 x|

Eile | Reparts

Cownload Log Repart |Fi|.35

Views Log |
~ Delete Log Report
CounkerRepork
Connect [izzonnect

&

Download progress

Start Downloding Todays Transcribed File

Click Connect to get connecked

On double clicking the ‘Download Log Report’ tab will enhance a Date selection menu
as follows.

| Download File Log Report ﬂ

—Dates

Al Dates

FrDI‘ﬂ:IU1."'13.-"2|:||:|? vI
To: ID1£13£2EIEI? vI

FPreview Report | Cloze

By choosing a range of dates you can view the details of the corresponding transcripts.



DELETED FILE LOG REPORT

+| pelted File Log Report EI

—Dates

= Al Dates

f* Selective Date

Fru:um:ll:l'l.-"'IE.-"EEIEI? vI
To: IEI'I.-"IS.-’EEIEI? vI

Preview Report | Cloze

Quite similar to the previous feature, ‘Deleted File Log Report’ presents the report of all
the transcripts that have been deleted by you in a given date range.

COUNTER REPORT

Counter Report allows you to match all the transcripts of a given date range with the
corresponding Keyword. It indicates the number of reports that matches the keyword.

25 Transcribed File Auto Download o [m] B
Eile | Reparts

5 Download Log Report |Fi|es Wiew Log |
Delete Log Repark

CounterRepork
&

Download progress
[

| Disconnected From the Server

| [Nizconnest

Start Mownlading Tedays Transchibed File




=10l

Select Date

Target | Caunker |

Fraorm Date

|J1 742007 j

To Date
| 014742007 j

Kenaward

|
Show |

E it

View Log

E ¢ Transcribed File Auto Download o ] |
File Reparts
Canfigure *» hport Files Yiew Log |

Print Downloaded Files
Mowe Folder |

Impart Files Dizzannect

Ei ew Lo lu|

Exclude Keyword

ading Tjadavs Transchibed e

Exit
- Download progress
[

Click Conmect to get connected

View Log feature allows you to check the Downloaded documents OR Imported
documents for a given doctor and for a given date.

LOG FILE READER

The Log File Reader gives you a complete account of your transcripts. As shown above
this menu displays the Select All, Deselect All, Print Reports, Mark as Verified, Upload
Verified Reports and Print List, buttons.

There are options to Select a date, Select Doctor Name and Downloaded Dates.
One can search a report on a given parameter. E.g. John on X-rays.



-8l
53 = &

Select All Deselect Al Frink Reporks IMark As Yerified Upload Verified Reports Print Lisk

SelectDate: < | [wednesday, Januay 17,2007 x| _2 | [HMI | Dawnloded Dates : /18R
Find : I On IFlEpDrl Mame j

ReporiMo | Report Name BRI
O HBR Batchfile 01092007 rif 01092007
O<z HBR-21747-D5332550 BREMDA PINEIRD 01082007 rif 01092007

1| | i

|TomIHepons:2

|Done

The names of all the Transcripts in the list are displayed in Yellow color.



On right click a transcript name, four options are displayed viz. Print, Rename, Mark as
Printed and Email.

REI
g =] E &
Select All Deselect Al Frink Reporks IMark As Yerified Upload Verified Reports Print List

SelectDate: < |[wednesday, Januay 17,2007 =] _2 | [HMi | Downloded Dates : [Jan 09 2007 -]
Eind : I On IHepDrt MHame d

Report Mo | Report Mame | CI F'.| From

O HER Batchfile 101092007

mE3:  [HBR-21747-D5 0 BREMDA PINEIRD 01082007 rif o | [i109z007

Rename: File

Mark As Printed
Emnail

1 | |

|Dune |Tuta| Fepoits : 2

i#lstart |J e Es . ”“ yalscan | ypoc... | Paao... | Bimeds.. | GjTest | BIRevi.. | Mauto...| ﬂr;Tran..."g_ log.. |@WEBYRY; 1212

On double clicking a transcript name it gets opened for review/editing.

On reviewing one or a few reports and making necessary corrections/ editing you can
mark the reports as verified by clicking on the button ‘Mark As Verified’. Instantly, all
the verified reports will be displayed in Blue color.

Alongside, the ‘Digital Signature Image’ will be automatically placed in the transcript at
the end of the report on verification.

[ Log File Reader

i ¥ 7 2 &
Select Al Deselect Al Print Repatts Mark & Verified  Upload erified Reports Print List

Select Date: A“ Friday ., December 15, 2006 ﬂ _ZI I j Downloded Dates :I 'l

Find: I n: IHepmt Hame j
Report ha Report Kame G| P| Fram
WRG1  Harshbmp L e
0%z 12Hew Bitmap Image.bmp 112132006
%3 2496 Wilder-Ethel Follow Up 03232006.doc 112152008
O#a EMRDocument.doc a8 V2182008
O #s5 0D Values.doc 52008




J o Z E 2|
Select All Deselect Al Frink Reporks IMark As Yerified Upload Verified Reports Print Lisk
SelectDate:_i“ Tuesday . Januay 16,2007 =] _2' IHMI ﬂ Downloded Dales:lﬁ
Find : I On IFlEpDrl Mame j
Report Na Repart Mame c| P| Fram =
s -
%z HBR-21747-DS332550 BRENDA PINEIRO 01082007 .doc &@ 101092007
O%: HBR-21748-D5332551 MYRA ORTEGA 01082007.rtf 1092007
%4 HBR-21749-D5332552 JAMES MOORE 01082007.rtf 01092007
O®s HBR-21750-DS332553 ANNE O'BRIEN 01082007 .rtf fo108z007
O#®6 HBR-21751-DS332554_1 GARY SCHAFFER 01092007.rtf fo108z007
aar HBR-21751-D3332554_2 GARY SCHAFFER 01092007 .Af 01092007
O<s HBR-21752-D5332555_1 CHRIS KIRK 01082007 1t 01092007
O<e HBR-21752-D5332885_2 CHRIS KIRK 01082007 1t 01092007
O# 10 HBR-21753-D5332556 TEAGUE COLLINS 01082007.rtf 1092007
O 1 HBR-21754-DS332557 GERARD DOBBEYN 01082007.rtf 01092007
Oz HBR-21755-D5332558 PANTALEO PISANI 01082007 .Hf fo108z007
O3 HBR-21756-D5332559_1 JIANJUN QI 01092007 .+f fo108z007
O 14 HBR-21756-D3332559_2 JIANJUN Gl 010920071 01092007
O 1a HBR-21757-D3332560 RITA LARBIE 01082007 .if 01092007
O< 16 HBR-21758-D5332561 MICHAEL COUGHLIN 0109200711 01092007
a7 HBR-21758-DE332563 VITO BARBITC 01092007 rf 1092007
O<is HBR-21760-DE332564 MARIA LOURDES ISIP 0109200717 01092007 =
O g HBR-21761-D5332565_1 MAYA POLEY 01092007 .rf fo108z007
O< 2 HBR-21761-D5332565_2 MAYA POLEY 01092007 .rf fo108z007
O< HBR-21763-D3332566_1 JOHN WALSH 01092007 rf 01092007
O 2z HBR-217632-D3332566_2 JOHMN WALSH 01092007 P.rif 01092007
O 2 HBR-21763-D5332567 GREGORY DREVY 010820071 01092007
Oz HBR-21764-DS332568 ELIZABETH KAESTNER 01092007.rtf 1092007
O<zs HBR-21765-D5332569 TERESA GUTIERREZ 01092007.11 01092007
O< s HBR Batchfile 01102007 rf 01102007
O HBR-21786-D5332572 ALLISON SCHAEFFER 01102007 +f 01102007
Oz HBR-21787-D3332573_1 SAMANTHA LANZA 01092007 rf 01102007
Oz HBR-21787-D3332573_2 SAMANTHA LANZA 01092007 rf 01102007
Oz HBR-21788-D5332574 GLORIA ESTRELLA 01102007 11 01102007
[m k=Xl HBR-21788-D5332575_1 ABBEY BELL 0110200717 01102007
O<:z HBR-21788-DE332575_2 ABBEY BELL 0110200717 in1102007 -
e D s T : o _'l_l
|Done |TotaIF|epo|ts: 53

On completing verification (Blue colored reports) you may choose to Print Reports by
checking the boxes on the left hand side.

UPLOAD VERIFIED REPORTS

You may choose not to print the transcripts but to upload them on another FTP site.
In order to upload the transcripts to another ftp site click on ‘Upload Verified Reports’
button, which will prompt you the following selection box.

Connection Selection x|

Select FTP to Upload Yerified Files

Select

Choose the CORRECT FTP site for uploading your reports.



[ Log File Reader

Select Al

| o |

Deselect Al

¥

Print Reparts

&4

Mark A= Yerified

Th
- &
Upload Yerified Reports Print List

SelectDate:l Thursday , December 07, 2006 =] _2 | I

j Downloded Dates :I 'I

Find : I On: IHeport Hame j

Report Mo | Report Mame | CI P.| From

O®1 8866 Status Report on 12062006.x1s 8 M20B2006MEDICAL IMAGING CE|
O%: #yzBBG66CE7 25766 8866 MIC ESPEJO NARIS 12062006.doc 1207 2006MEDICAL IMAGING CEI
O%: 8866C6725783 8866 MIC BRISBON KATHY 12062006.doc 38 1 2082008MEDICAL IMAGING CEI
0% 8866C6725798 8866 MIC BRISBON KATHY 12062006.doc a8 N 2062008MEDICAL IMAGING CEl
O%s 8866C6726088 8866 MIC ZIEMIAN JOSEPH 12062006.doc 38 N 2062008MEDICAL IMAGING CEl
O%c 1238866C6726100 8866 MIC DIAZ LUIS 12062006 TPA.doc &8 1207 2008MEDICAL IMAGING CEl
O#7 8866C6726107 8866 MIC DIAZ LUIS 12062006.doc 8 M20B2006MEDICAL IMAGING CE|
O%:s KETANG MODI, D.O. Batchfile 12062006.doc 11207 2006/MEDICAL IMAGING CEI

All the transcripts uploaded on another ftp site will be displayed in GREEN COLOR,.

I Log File Reader

i 5" =,
Select Al Deselect Al Print Reports Mark As Verified Upload Yerified Reports Print List
Select Date: < I | Thursday , Decernber 07, 2006 =] _2 I I j Downloded Dates : I 'l
Find: I On: IHeport Mame j
Repart Mo | Report Mame | CI P.l Fram
O® 8866 Status Report on 12062006.x1s @ N2062006MEDICAL IMAGING
O®: «KyzBBGOCH7 25766 8866 MIC ESPEJO NARIS 12062006.doc M2072008MEDICAL IMAGING
O=: B866C6725783 BO66 MIC BRISBON KATHY 12062006.d0c = 4@ M20620068MEDICAL IMAGING
O®4 8866C6725708 8866 MIC BRISBON KATHY 12062006.doc @ M206200BMEDICAL IMAGING
O%= 8866C6726088 8866 MIC ZIEMIAN JOSEPH 12062006.doc S8 M206200BMEDICAL IMAGING
O=c 1238866CG726100 8866 MIC DIAZ LUIS 12062006 TP5.doc :ﬁ M2072006/MEDICAL IMAGING
mEY7 | 8866C6726107 8866 MIC DIAZ LUI 520005 & BIMEDICAL IMAGING
O®: KETANG MODI, D.0. Batchfile 1206  Print M2072008MEDICAL IMAGING
Rename File
Mark As Printed
Email

SENDING EMAILS

Ta:
Cc:

Subject :

Body :

Idcswteam@digidms. com

|me DCSWTEAM

Hi Sending Thje Faolowing Files
1.bat
2 bay

0 Attachment(z].

Send Mail

-]

LCancel |

— Lizt of attached filez

Email Options :
To : Write Receiver’s Email ID; Subject : Write the subject; Body : Write the Message
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